








































































































Audit Findings Memorandum for Carleton House Preparatory 
School
Year ended 31 August 2022

24 May 2023

www.mclintocks.co.uk
www.xeinadin.com 

Helen Furlong
Audit Director 
T +44 (0)151 647 9581
E helen@mclintocks.co.uk

Ryan Booth
Audit Senior
T +44 (0)151 647 9581
E ryan.booth@mclintocks.co.uk

Debbie Craig
Audit Manager
T +44 (0)151 647 9581
E debbie.craig@mclintocks.co.uk



Dear Sirs

The purpose of this Audit Findings Memorandum is to highlight the key findings arising from the audit of Carleton House Preparatory School for the year ended 31
August 2022, as required by International Standard on Auditing (UK) 260.
This report relates only to those matters which came to our attention during our normal audit procedures which are designed for the purpose of expressing our
opinion on the financial statements. Our audit is not designed to test all internal controls or identify all areas of control weakness. However, where, as part of our
testing, control weaknesses have been identified, we have included these in this report to you. The audit of the financial statements does not relieve management or
those charged with governance of their responsibilities for the preparation of the financial statements.
This report has been prepared solely for your use and should not be quoted in whole or in part without our prior written consent. We do not accept any responsibility
for any loss occasioned to any third party acting, or refraining from acting on the basis of the content of this report, as this report was not prepared for, nor intended
for, any other purpose.
We would like to take this opportunity to record our appreciation for the kind assistance provided by the finance team and other staff during the course of our audit.

Yours faithfully

Helen Furlong FCCA
Xeinadin Audit Limited 

The Trustees/Board of Directors
Carleton House Preparatory School
145 Menlove Avenue
Liverpool
Merseyside
L18 3EE

24nd May 2023
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Section 1 : Status of the audit and our audit opinion

Event Date

Audit clearance meeting 22nd May 2023

Board meeting to approve financial statements 22nd May 2023

Audit report approval 24st May 2023

Matter still outstanding are:

• Signed letter of representation 
• Signed accounts

Matters outstanding
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Completion and submission timetable

Audit opinion

Our work is complete. No issues have arisen to date which required us to 
modify our audit report.

Our audit opinion therefore for the period ended 31st August 2022 is 
unmodified.



Audit risk identified Level of risk Audit approach Audit findings

Incompleteness of cash 
income, incorporating 
fraud risk - Although all 
possible controls have 
been put in place to 
eliminate this as much as 
is physically possible, 
there is always a risk by 
nature of incompleteness 
of cash income.

Medium We undertook the following audit procedures in 
relation to cash income:
 Review controls in place & suggest any possible 

improvements
 Be aware of the possibility of incompleteness when 

testing areas with cash income
 Review for any significant fluctuations with previous 

year
 Enquire of any irregularities during the year under 

review & based on findings audit testing will be 
expanded if considered necessary

 No significant fluctuations with previous year to report.
 We did not encounter any irregularities. 
 No other exceptions to report.

Related party 
transactions – Under ISA 
550 there is a risk that 
related parties 
transactions are not 
appropriately recorded or 
disclosed

High We undertook the following audit procedures in relation 
to related parties transactions:

 Based on review of pecuniary interests 
declarations of trustees & key management 
personnel, along with further appropriate audit 
procedures, a list will be complied of all identified 
related parties & the nature of the relationship with 
them.

 Review note in financial statements for 
completeness and accuracy of presentation

 Ensure transactions outside the normal scope of 
business are appropriately treated and reported                             

 Assess whether related party transactions are 
performed at arms length

 Be vigilant to identify any possible related party 
transactions as part of our audit testing.

 Any conflicts of interests are declared at board meetings with annual 
register of trustees and key management personnel other business 
interests is updated and maintained. 

 Related party transactions appear to have been appropriately 
performed at arms length.

 Disclosures within the financial statements appear to be appropriate.

Section 2: Audit finding – risks identified at the planning stage
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Audit risk identified Level of risk Audit approach Audit findings

Income and expenditure 
transactions - As this is 
our first year auditing the 
entity there is a 
presumed increased 
inherent, control and 
detection risk.

Medium We undertook the following audit procedures in relation 
to income and expenditure transactions.

 Reviewed controls in place, identifying any 
weaknesses and suggest any possible 
improvements.

 Our usual audit tests will be performed, however 
our sample size will be increased in order to obtain 
adequate audit comfort

 We See section 5 for recommendations for possible improvements to 
controls in place.

 No issues to report based on sample tested.
 No irregularities were reported to ourselves in relation to the year 

under review.

Management override -
Under ISA 240 there is a 
presumed risk that 
management over-ride 
of controls is present

High We undertook the following audit procedures in relation 
to management override: 

 Reviewed accounting estimates, judgements and 
decisions made by management 

 Performed testing of a sample of journal entries
 Reviewed controls around journals
 Reviewed unusual significant transactions

 Accounting estimates, judgements and decisions by management 
appear reasonable and in line with expectations.

 No issues to report on journal entries.
 We have reviewed the controls in place for the posting and 

authorising of journals.
 Reviewed a sample of journals posted at the end of the year with no 

exceptions to report.
 No exceptions to report.

Accounting estimates:
Deferred Income – By 
nature deferred income is 
considered medium risk.

Medium We undertook the following audit procedures in relation 
to deferred income:

 Reviewed accounting estimates, judgements and 
decisions made by management 

 We reviewed the basis for deferring income & 
ensured that this is valid, complete and has been 
correctly & consistently recorded in accordance 
with in SORP

 Accounting estimates, judgements and decisions by management 
appear reasonable and in line with expectations.

 Based on our audit testing we are satisfied that the basis for deferring 
income is valid, complete and has been correctly and consistently 
recorded in accordance with the SORP.

Section 2: Audit finding – risks identified at the planning stage
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Accounting estimate Audit approach Audit findings and impact on financial statements

Depreciation rates Depreciation proof in total testing. Where this results 
in a significant variance, recalculations of individual 
asset depreciation charges has been performed

No issues noted. Depreciation charges appear to be reasonable and are in 
line with the accounting policy. 

The policy is appropriately disclosed in the financial statements.

Prepayments & accrued 
income

Where appropriate substantive testing has been 
performed on prepayments & accrued income 
alongside an analytical review against those held in 
previous years. 

No issues noted, prepayments & accrued income appear reasonable and are 
in line with our expectations. 

Accruals & deferred 
income

Where appropriate substantive testing has been 
performed on accruals & deferred income alongside 
an analytical review against those held in previous 
years. 

No issues noted, accruals & deferred appear reasonable and are in line with 
our expectations. 

Section 3: Key audit estimates
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Audit approach Audit findings and impact on financial statements

Accounting policies We have reviewed the accounting policies, particularly those involving any key judgements and have no matters to bring to 
your attention. 

Laws and regulations We have not identified any significant matters of non-compliance with laws and regulations. 

Matters in relation to fraud We have previously discussed the risk of fraud with management and we have not been made aware of any incidents in the 
period. No issues have been identified during the course of our audit procedures. 

Written representations See letters of representation for specific representations for the purpose of our audit. 

Financial statement disclosures Disclosures in the financial statements appear appropriate and in line with Charities SORP (FRS 102).

Related parties We have not identified any instances of previously undisclosed related parties. 

Section 4: Other communication requirements
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Section 5: Design and operating effectiveness control
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During our audit we considered the internal controls relevant to the preparation of the 
financial statements in order to design appropriate audit procedures, but not for the purpose 
of expressing an audit opinion on their effectiveness. 

The matters reported below are limited to those deficiencies identified during the course of 
our audit and that we consider to have sufficient importance to merit being reported to you 
in accordance with ISA 265. 

Risk Assessment

 Low risk – improvements  can be made but the matter is 
not considered fundamental

 Moderate risk – the matter is considered to be 
significant and should be addressed within the next 3-6 
months

 High risk – the matter is considered to be fundamental 
and should be actioned by management as soon as 
possible

8

Risk
assessment Observation Recommendations Management’s response


It was found that a large amount of 
assets included in the fixed asset register 
were historic and either no longer owned 
or no longer in use by the school.

In addition to an annual impairment an 
annual review should be done, with any 
assets no longer in use or owned to be 
removed from the accounting records.


Some expenditure samples purchase 
invoices were not authorised.

All purchase invoices should be correctly 
authorised in line with policies and 
procedures in place.

Current period recommendations (2022)



Section 5: Design and operating effectiveness control
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Risk
assessment Observation Recommendations Management’s response


No evidence of authorisation was found 
on the BACS report/export for expenditure 
sample payments.

All BACS reports/exports need to be 
authorised prior to payments being 
released.


Bookkeeping invoice was paid out of 
petty cash rather than BACS.

A monetary limit should be placed on the 
amount which can be paid from petty cash, 
anything over that limit would not be 
considered ‘petty’ and therefore be paid by 
BACS.


No fully implemented financial 
procedures handbook.

Financial procedures handbook to be 
implemented and then subsequently 
reviewed annually to ascertain whether 
procedures in place are still applicable and 
appropriate for the charity. Any review 
should be evidenced.


Credit balance brought forward from 
prior 2 years ago relating to nursery early 
years funding from Liverpool City Council.

This will need to be investigated further in 
case of any potential repayment to 
Liverpool City Council.

Current period recommendations (2022)



Section 6: Summary of audit adjustments
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Below we present the following:

Adjusted misstatements – these are adjustments identified during the course of the audit which have been processed through the financial statements following 
agreement with management and those charged with governance
No adjusted misstatements found

10

Unadjusted misstatements – these are potential adjustments identified during the course of our audit work which are not significant for adjustment.

Journal
reference Details

Balance Sheet Income and Expenditure
Surplus/(Deficit)

effect (£)Dr Cr Dr Cr

Surplus/(Deficit) per final financial statements 173,215

1 Dr Accruals
Cr Accountancy/Audit Fees
Being: Audit accrual in excess of the requirement

19,253
19,253 19,253

Surplus/(Deficit) if unadjusted journals were posted 192,468



Section 7: Other matters
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Going concern
Management has confirmed their assessment that the entity is
expected to continue for a period greater than twelve months from the
date of signing these financial statements.

Independence and ethics
We can confirm that there are no significant facts or matters that
impact our independence as auditors that we are required or wish to
draw to your attention.

We have fully complied with the Financial Reporting Council’s Ethical
Standards and confirm we are independent and are able to express
an objective opinion on the financial statements.

Respective responsibilities
As auditors, we are responsible for performing the audit in accordance
with ISA’s (UK), which is directed towards forming and expressing an
opinion on the financial statements that have been prepared by
management with the oversight of those charged with governance.
The audit does not relieve management or those charged with
governance of their responsibilities.

Quality of service
We take the quality of our audits extremely seriously and it is our
priority to provide you with a high quality service and to develop a
successful, long-term working relationship.

We welcome and are grateful to receive any comments you or
any member of your team might have.


