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Introduction 
 

In accordance with International Standards on Auditing (UK), we are pleased to 
present our Audit Summary Memorandum arising from the audit of the accounts 
of Young Persons Advisory Service for the year ended 31 March 2025. 
 

The purpose of this report is to provide an overview of the entity’s results and 
activities for the year, highlighting any key audit and accounting issues which have 
come to our attention during the audit.  It is also prepared to assist the trustees in 
their consideration of the accounts and to share our recommendations for areas 
of improvement.  It also covers any future issues for the trustees’ consideration. 
 

Scope of work 
 

The accounts were reviewed to ensure they have been prepared in accordance 
with the requirements of the Companies Act 2006, United Kingdom Generally 
Accepted Accounting Practice (UK GAAP) being the Financial Reporting Standard 
applicable in the United Kingdom and Republic of Ireland (FRS 102) and the 
Statement of Recommended Practice (SORP 2019) – ‘Accounting and Reporting by 
Charities’. 
 

This report includes information which has been provided by, or is based upon 
discussions with management and staff, in addition to the independent findings of 
our work. 
 

Conclusion 
 

We are pleased to report that subject to the discussion of the matters raised in 
this report, and the completion of our post balance sheet events review, it is our 
intention to issue an unqualified report on the accounts.   
 
Adjustments to the accounts 
 

There were no audit adjustments that were identified during the course of our 
work. 
 

Misstatements not adjusted 
 

No misstatements (other than those which we consider to be trivial) were 
identified during the course of our work that remain unadjusted and are required 
to be reported.  
 

Significant deficiencies in the accounting and internal control systems 
  

As you are aware from our letter of engagement, our audit procedures are 
designed towards testing the accounting and internal control systems in operation 
upon which we have based our assessment of the risk of material misstatement 
within the accounts. 
 

Our comments, included as Appendix 1 to this document, are restricted to those 
areas which we feel need to be brought to the attention of the trustees. 
 
 

 
 
 
 
 
 
 
 

Disclaimer 
 

These matters came to light during the course of our normal audit tests which are 
designed to assist us in forming our opinion on the accounts. Our tests may not 
necessarily highlight all the weaknesses in internal control and accounting practices 
that a specific investigation might uncover and should not be relied upon to do so. 
However, if any irregularity did come to our attention during our audit tests, we would, 
of course, inform you immediately.  
 

The points are raised for the sole use of the trustees of Young Persons Advisory Service 
and must not be shown to third parties without our prior consent. No responsibility is 
accepted by Mitchell Charlesworth (Audit) Limited towards any party acting or 
refraining from action as a result of these points. 
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Letter of Representation 
 
During the course of our audit, various representations were verbally made to us 
by management and the trustees, and we ask you for written confirmation of 
these in a letter of representation. 
 
Independence 
 
Our audit was performed in accordance with International Standards on Auditing 
(UK) and the Ethical Standard.  
 
In accordance with those requirements, we are required to consider any threats 
to our independence arising from the provision of non-audit services, our long-
term association with you, or other threats. 
 
In our opinion, there are adequate safeguards in place that deal with any potential 
threats to our independence in the conduct of the audit. There are no changes in 
circumstances that have come to light since the issue of our Audit Planning 
Strategy. 
 
Other matters 
 
Electronic filing of accounts with Companies House 
 

 
Following a change in UK company law, from 1 April 2027 all financial statements 
will need to be filed at Companies House electronically using software that tags 
the accounts into iXBRL format. 
 
Currently the accounts prepared by yourself in Excel are drafted into Word and 
the accounts are submitted to Companies House in paper format. 
 
 
 

Whilst we have the software that can produce the financial statements in a form 
suitable for electronic filing, the nature of the software would mean that some of 
the format of the notes, particularly around income and expenditure would need 
to be changed. 
 
Verification of directors’ identity for Companies House 
 
You will be aware that from 18 November 2025, all directors are required to verify 
their identity for Companies House on the gov.uk website. 
 
This involves taking a scan of a form of identification and taking a photograph and 
linking this to the charity’s record at Companies House. 
 
All directors will need to have completed this by the time the company’s next 
confirmation statement is due which is 11 April 2026. 
 
  
We take this opportunity of expressing our thanks to your staff for their assistance 
during the course of our work. 
 
Please note that this report has been prepared for the sole use of the trustees of 
Young Persons Advisory Service.  It must not be disclosed to third parties, quoted 
or referred to wholly or in part without our prior written consent. No responsibility 
is assumed by us to any other person. 
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If you have any queries, please contact either Philip Griffiths or Grace McAllester 
in the first instance. 
 
 
Mitchell Charlesworth (Audit) Limited 
 
Suites C, D, E & F  
14th Floor The Plaza 
100 Old Hall Street 
Liverpool 
L3 9QJ                                        
 
8 October 2025 
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Appendix 1: Deficiencies in accounting and internal control systems 
 

Matters arising Risk Recommendation Management’s response 

    

Workings and papers from trial balance 
to management/draft accounts 

   

Currently an excel spreadsheet is used to 
prepare backup workings to the financial 
statements and as part of the excel file, 
a draft of the financial statements 
themselves. 
The spreadsheet workings are populated 
simply with numbers, no formulas are 
used between the various cells on 
different sheets within the workbook. 
Additionally, there is not always a clear 
link between the figures in the trial 
balance taken from Sage and the figures 
in the various worksheets. 

There is a risk that errors could occur in 
the spreadsheet due to the manual 
nature of the process. 
 

That formulas are introduced into the 
workbook that would transfer figures 
from one sheet to another as applicable 
that would reduce the risk of error and 
should also speed up the accounts 
process considerably. 
We also recommend that the trial 
balance from Sage is incorporated into 
the workbook, and where any figures 
from specific nominals are split between 
different categories, this is built into the 
workings. 

The point is accepted. Work has already 
started on bringing formulas into the 
workbook which will reduce the risk of 
error and will also help to speed up the 
accounts process. 

 
 
 
 
 
 
 
 
 
 
 
 
                                             
 
 


